NAIMA JPS ASSESSMENT

RECORDING AND REPORTING POLICY

At Naima JPS we believe the key purpose of assessment is to move children on in their learning.  Continued monitoring of each child’s progress gives a clear picture of what each child is doing.  It is important that the teacher knows what has been remembered, what skills have been acquired, and what concepts have been understood.  This enables teachers to reflect on what children are doing and informs future planning.  The outcomes of our assessments will help children become involved in raising their own expectations.

Assessment is an important link in the cycle of planned curricular experiences.  Recording achievement is a positive way of identifying children’s particular strengths and weaknesses through sensitive assessment. Sensitive assessment contributes towards positive attitude, motivation and a desire to continue making progress.

Parents need to feel involved and informed about their children’s progress and to feel confident about the procedures established by the school.  Outside agencies e.g. Educational Psychologists and Speech and Language Therapists need to have information about children with special needs to inform their own planning.  Thus assessment should fulfill four main aims.

1. to assist and support the child’s learning:

2. to assist child and teacher to identify strengths and weaknesses:

3. to assist staff in evaluating and planning their teaching:

4. to provide information about progress and achievement of individual children for themselves, parents, staff and other interested parties (e.g. SEN support, inspectors.)

DEFINITIONS

Assessment refers to any situation in which some aspect of the child’s education is in some way measured.  This measurement could be by the teacher, an examiner (through standardized tests e.g. NFER) or by the child him or herself.  Assessment occurs when judgements are made about achievement.  It is an integral part of teaching and is primarily used in an ongoing (formative way) to promote better learning.

Assessment can be either formative or summative.

Formative assessment is integral with learning, and takes place throughout learning.  It provides “feedback” i.e. whether learning objectives are being reached. It is diagnostic, giving information on areas of weakness, also on strengths and potential.  For pupils, it is a form of attention and encouragement, and an important ingredient of motivation.  The more immediate the feedback, the more useful the information.  It is important in the shaping of future learning experience.

Summative assessment is concerned with the final summing up.  The judgements it makes are also for the benefits of people other than the learner.  It usually comes at the end of a course – but it is less to do with timing, more to do with the intention of the assessor.  The danger is that “the assessment tail may wag the curriculum dog”.  i.e. summative assessments may determine rather than reflect the nature and methodology of the curriculum.

Planning Assessments

It is important that formative and summative assessments are incorporated into the planning process.

Planning should indicate appropriate assessment opportunities.

Implementation

At Naima JPS we provide for differing abilities and strengths, and aim to provide learning experiences, which accommodate a variety of learning and teaching styles.  We use differentiation as a planned process of intervention in the classroom to maximise potential based on individual need.  We, therefore, need to take account of adult perception as well as task and test results to analyse strengths and weaknesses of a child.

Formative Assessment

All teachers should assess their class or group on a regular basis so that they can plan the next stage in each child’s learning.  It helps teachers monitor progress, provide motivation for the children and helps inform planning.  These types of assessment are ongoing and regular and involve 

-individual assessments

-group assessments

-class assessments

-self assessment, – self assessment by children promotes motivation and makes children feel valued and involved in their own learning.

Methods

a) observation

b) discussion

c) Evidence of achievement – recording formative assessment.

Recording formative assessment helps to support judgements made and is important in informing future planning and learning.

Evidence of achievement may come from a variety of  resources:-

-teacher’s daily planner

-individual child’s records

-teacher’s mark books

-teacher’s diary (day book)

-variety of English records e.g. comprehension exercises, spelling tests, independent writing

-maths information e.g. reasoning exercises, sums, problem work.

-foundation stage records 

-children’s books

-tick lists 

-I.E.P.S. 

-target setting and attainment

-teachers notes of observations

-record of interviews with parents

Diagnostic Assessment

Staff help identify strengths and weaknesses of individual children by carrying out diagnostic assessments

This may be done through:

· Individual programmes of work

· IEP’s

· Target setting

· Checklists

· Specific activities/tasks

· Individual target setting

Summative Assessment

These are used to help us decide what a child can do at a particular time, and can be used as comparitors.  This is done through:

· Assessments for specific tasks – at the end of a topic or after teaching a specific skill or concept.

· Nursery and Reception initial baseline assessments and final assessment

· Foundation Stage Profile

· Weekly/daily  mental and spelling tests

· Mock Exams Year 6 (Autumn term)

· Past papers eg SATs, 11+ papers
· Two assessment weeks, one in October and one in June

ORGANISATION AND MANAGEMENT

Standardised assessment results are kept in on the P drive.  Children’s tracking records are kept on the ‘P’ drive and hard copy kept in the Assessment room. The Progress in Maths and Progress in English assessments are marked externally by GL assessment.  Analysis of results is kept on ‘P’ drive and a hard copy kept in the Assessment room. Individual children’s records are confidential and access is only available to parents who make a request to the class teacher. Teachers share results with parents and children according to their professional judgment.   Teachers keep results of class tests e.g. mental, spelling in mark books or back of teachers file.

Early Years 
Reading records are kept in a yellow record book, which goes home each day.  Both parents and teachers write comments in these books. Parents have daily access to their child’s folder and achievements in Nursery and Reception.  Parents are encouraged to contribute their observations on their child’s progress.
Juniors

Homework diaries are used.   Parents, teachers and older children write comments in homework diaries as a form of communication.  These are monitored by class teachers.

Entry into Reception (not from Nursery) – to Year 6:

A child’s current records will be sought from his/her previous school and will serve as a baseline assessment to inform staff of his/her achievements and abilities.

Accurate baseline assessment on entry enables the school to:

Monitor the “value added” element in each child’s education when summative assessment is undertaken.

Set suitable challenging, but attainable targets for each year group/individual.

On Transfer to Secondary School

The agreed contents of the child’s profile, all summative assessment materials and copies of past reports to parents may be passed on to secondary schools.  At the moment it is a statutory requirement that such documents should reach the child’s new school within 15 working days of any request.

Meetings between the Year 6 teacher and staff responsible for Year 7 at the various secondary schools are arranged during the summer term and children usually meet the relevant secondary staff.  At these meetings discussions centre around children’s achievements and early decisions are made about setting and tutor groupings.  These meetings are arranged at the request of the Secondary Schools.

Assessment Weeks

Autumn Term Assessment Week (October)

Group Reading Tests

Form A – Year 2 and Year 4

B - Year 3

C - Year 5

D- Year 6

Burt  Reading Assessment – Year 1
Spelling BSTS

1X – Year 3

1Y – Year 2

2Y – Year 4

2Y – Year 5

3 Y – Year 6

Mental Maths

6 – Year 1

7 – Year 2

8 – Year 3

9 – Year 4

10 – Year 5

11 – Year 6

Independent Writing Activity (levelling) – using national curriculum level descriptors.  Titles are set by English Subject Leader. Title is similar to the Progress in English title at the end of the year in order to measure progress from beginning of year to the end of the year.
Mock Exams Year 6

Summer Term Assessment Week (June)

Across the school
 Progress in English

6 – Year 1

7 – Year 2

8 – Year 3

9 – Year 4

10 – Year 5

11 – Year 6

Spelling BSTS – Year 1

 Progress in Maths

6 – Year 1

7 – Year 2

8 – Year 3

9 – Year 4

10- Year 5

11 – Year 6

Art Assessment – imaginative and observational drawings

Independent Writing Activity (levelling) 

Non Verbal Reasoning 8-9 - Year 3

Non Verbal Reasoning 10-11 - Year 5

Verbal Reasoning 8-9 - Year 4

Verbal Reasoning 10-11 - Year 5

Progress in English and Progress in Maths pupil papers are marked and analysed externally by GL Assessment.

Foundation Stage Profile is completed and sent to Westminster LEA.
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JEWISH STUDIES FORMATIVE AND SUMMATIVE ASSESSMENTS

Formative Assessments

Across the school

Daily

Running records (of skills) monitoring progress of one or two children per teacher.

Tefillah assessment of 1 pupil per year group.

Weekly

Parashah assessment of 1 or 2 pupils per year group

General Knowledge

At the end of each topic each child is assessed.

Each Chag time

Each child ‘levelled’ according to their ability and assessed.

Foundation and Key Stage 1 

Ongoing reading assessments in Reception, Year 1 and 2

Key Stage 2

Written weekly vocabulary test

Oral/written weekly word list test

Summative Assessments

Assessment Weeks

Year 2                                     Oral Reading Test

KS2





October and June

Oral general knowledge tests

October and June

Self assessments

October and June

Oral reading test

October and June

Oral Chumash/Rashi test

October and June

Oral Tefillah test

June



Written grammar test

June



Written vocabulary test

October 2004

January  2009

FOUNDATION STAGE ASSESSMENT

ASSESSMENT, RECORDING AND REPORTING POLICY

Assessment in the Foundation Stage mainly takes place through observation on a daily basis, and targets are identified for future planning; there is a clear link between assessment and planning.  Through observation the school aims to discover:

· what a child can do;

· what a child understands;

· a child’s learning behaviour;

· what the child needs next in all areas of development: emotional social, intellectual and physical;

· obstacles to learning (that may require additional help).

Importantly, children are included in the assessment process through discussions about likes, dislikes and achievements.

Children are assessed according to the Stepping Stones and Early Learning Goals in the Foundation Stage Curriculum.  

The Benefits of Assessment

· For children; to understand what is being learned and to celebrate what has been achieved.

· For staff; to provide a range of information which will help them plan effectively and monitor progress to ensure that children’s individual learning needs in all areas of development are met.

· For parents; to be informed about their child’s achievement and progress which will encourage their involvement and contribution.

· For other educational professionals; to provide relevant information.

Evidence will be gathered by

· observing what the child does.

· listening to what the child says; 

to adults, other children, on his/her own

asking the child questions relevant to what he/she is doing and ensuring that he/she has plenty of opportunity to respond.

· collecting outcomes of the child’s work.

· initial and final assessments, which also involve assessments during designated assessment weeks, and planned assessments which monitor progress towards the Early Learning Goals.

· speaking to parents about child’s learning out of school – information.

Formative Assessments

· observations, jottings, notes kept by staff.

· folder containing samples of children’s work.  Class lists focusing on progress/development.

· nursery – Big book with child’s thoughts, ideas (scribed by staff).

· reception – written language and number books.  All work dated and notations made by staff on progress.

· reception – reading records.  Reading record books are sent home and provide a way of staff and parents informing each other of children’s progress/development.

Formative assessment helps to inform summative assessment.

Summative Assessment

· Information gathered in an open evening in the Summer term prior to child starting Nursery or Reception.  

· Word Portrait forms completed by parents prior to child entering Nursery and Reception.

· Initial assessment in Nursery.

· PIPs used in Reception and incorporated into each child’s Foundation Stage Profile

· Initial assessment in Reception incorporated into each child’s Foundation Stage Profile.  
· Parent’s Evening during Autumn term to discuss the summary of Formative Assessments.  

· Written Initial Assessment sent tp parents at end of Autumn term.
· Final assessment in Nursery.

· Final assessment in Reception incorporated into Foundation Stage Profile.

· Written report for parents in Summer term.

· Transfer meeting with Reception and Year 1 staff in Summer term.

Assessment is diagnostic and highlights a child’s needs and progression.

See SEN policy.

Monitoring Procedure

1. Evaluating termly schemes, weekly plans by Director of Studies.
2. Daily staff planning.

Associated Policies

· For further details of overall approach to assessment refer to whole school Assessment, Recording and Reporting.

· SEN Policy.

Sue Saddington

Assessment Coordinator,

October 2002

Updated June 2004

Updated  January 2009
.
The Foundation Stage Assessment, Recording and Reporting Policy will be further updated in July 2009 as a result of the implementation of EYFS from September 2008.
REPORTING

Summative Assessment

Such assessments take the form of two written Reports distributed during the course of the school year.  Reports should be based upon ongoing formative records, which all teachers keep.

Two parents Evenings during course of year.  ‘Open door’ policy - 

Written Reporting
Reports – Formal written reports are sent to parents twice a year.

a) Initial Assessment Report (Autumn Term)

b) End of Year Report (Summer Term)

Reports should be informative and based upon teacher’s records and detail the progress of each child in every subject.  Comments should also be made about the child’s general progress and any other achievements both within and in addition to the curriculum.  All relevant staff should contribute to these reports.  Targets for development should be detailed in individual reports.  Teachers will make themselves available to discuss any reports at parents’ request. 

Organization and Management

1. Copies of Autumn and End of Year reports are kept in child’s file in office.
2. Copies of Autumn and end of Year reports are on the ‘P’ drive in the school computer system.
3. The format for the Reports is kept on the ‘P’ drive. 
4. All reports should be handed in promptly i.e. on the date decided by the Head eacher. Time is needed for the Head teacher and Head of Jewish Studies to add their comments and for any alterations/corrections to be made.
5. Parents complete a response form to report – this is kept in office.
Verbal Reporting
Parents’ consultation evenings are held in the Autumn and Spring term.  Secondary transfer discussion evenings are also held in the Autumn term.  NJPS has an ‘open door’ approach and personal contact with parents occurs before, during and after school.  This contact will vary from child to child and from teacher to teacher.  Written records should be kept of these meetings.  Teachers and/or parents might also wish to meet to further discuss a child’s reports and progress.  As with written reporting teacher’s records should inform all parent/teacher meetings.  A format for keeping records is available on the ‘P’ drive, although Teachers may keep their own records.
Between Staff

It is important that discussion takes place before children transfer into another class, between class teachers and SENCO and between class teacher and Jewish Studies staff.

Where possible time will be given for this, but it is also expected that staff will make individual arrangements.  Teachers should use their formative records to pass on information about each child.  In order for teachers to become familiar with their next class they should also examine each child’s assessment file, individual tracking forms and if appropriate SEN file.  

Time is often given in staff meetings to discuss children causing concern, or to celebrate their achievement.  This occurs particularly in department meetings after Assessment weeks.

MONITORING AND EVALUATION

This policy will be monitored and evaluated by the Assessment Coordinator and Director of Studies who is responsible to the Governors.  It will also be evaluated by the subject and curriculum coordinators.  It will be monitored yearly or earlier if appropriate.

ASSOCIATED POLICIES

F.S. Assessment policy

Jewish Studies Assessment Policy

All Curriculum Policies

Marking Policy

S.E.N. Policy

P.S.H.E. Policy

Differentiation Policy

LEGAL REQUIREMENTS

The school will comply with all minimum requirements laid down in statute referring to Assessment, Recording and Reporting.

Sue Saddington 

Assessment Coordinator

October 2002

Updated October 2004, to be reviewed June 2005

Updated January 2009
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